TALEGA MAINTENANCE CORPORATION 

FACILITY RENTAL GUIDELINES 

AND INFORMATION PACKET

TALEGA MAINTENANCE CORPORTATION
FACILITY RENTAL APPLICATION

(Homeowners only-renters need to have homeowner complete & sign application)
___
The Club Room   ___ The Terrace Room   ( Other ______________________
NAME:______________________________________________________________________________

ADDRESS:___________________________________________________________________________

HOME PHONE:_______________________________ WORK PHONE:  





MEMBERSHIP CARD NO._____________________________ CDL NO. 





TYPE OF EVENT:___________________________________________________________________

DATE OF EVENT: ____________________________  NO. OF GUESTS:______________________

TIME:  START_________________________________  FINISH _______________________________

USE OF KITCHEN FACILITIES:
(  YES___________
    (  NO ______________

ALCOHOL SERVED:


(  YES___________
    (  NO ______________

*IS THIS A SURPRISE PARTY?_______, IF SO, WHO SHALL WE CONTACT WITH QUESTIONS?  _____________________

*I understand that room rental does not include use of the pools or other outdoor amenities.

**I have received a copy of the Rental Guidelines. I understand that if I do not follow the regulations, or if I provide incorrect information on my application, TMC reserves the right to cancel my function.
SIGNATURE:  







DATE:  





	OFFICE USE ONLY
	DATE REC’D
	AMOUNT PAID     DATE  RETRND

	1.Security Deposit     $300.00 – Terrace Room 

$500- Club Room (to TMC)
	


	



	2. Rental Fee

$175.00 for Club Rm. $75.00 for Terrace Rm. (to TMC)
	


	



	3. Security Fee 

$175.00 (Patrol One) 
	


	



	4. * Insurance Rider:  DUE 14 DAYS PRIOR TO EVENT or no alcohol may be served.


ADDITIONAL INFORMATION:  










Staff member initials _____
TALEGA MAINTENANCE CORPORATION

FACILITY RENTAL

WAIVER AND RELEASE


For and in consideration of being permitted to rent facilities (“Facilities”) owned by Talega Maintenance Corporation (“TMC”), the undersigned (“Member”) hereby agrees, acknowledges and understands that the use of the Facilities involves the risk of injury to Member, Member’s guests and attendees of Member’s event, whether Member or someone or something else, cause such injury.  Further, Member hereby agrees, acknowledges and understands that the use of the Facilities is voluntary and Member voluntarily agrees to accept such risk of injury.  Member hereby releases, waives and discharges TMC, its directors, officers, agents and employees from any and all liability for any injury, including, without limitation, personal, bodily or mental injury, including death, economic loss or any damage to Member, his or her guests, unborn child, spouse, next of kin, heirs or relatives directly or indirectly arising out of or resulting from, or in any way connected with, use of the Facilities by Member, or Member’s family members, tenants, guests or attendees of Member’s event.  Further, Member hereby agrees to indemnify, defend and hold TMC, its directors, officers, employees and agents, harmless from and against any and all claims, liabilities, damages, demands or liabilities for any such damage, loss, injury, or death, and any and all costs and expenses incurred by TMC in connection with Member’s use of the Facilities (including but not limited to reasonable attorneys’ fees and court costs).  Member agrees to pay TMC in full and promptly upon demand for any and all loss of and damage to TMC’s property caused by, or growing out of, any use of the Facilities by Member or Member’s family, guests, tenants or attendees of Member’s event.


I have read the Rules and Regulations, the Rental Guidelines, and this Facility Rental Waiver and Release.  I accept the liability for damage to TMC property and for injury to persons admitted to the Facility.  I understand that if I, my family, guests, tenants and/or attendees of my event violate any of the regulations, or if I provide inaccurate information on my application, TMC reserves the right to cancel my function at any time, charge any and all expenses incurred and deduct any fines and/or penalties incurred by this violation from my security deposit.
Date:
__________________________

___________________________________








Homeowners Name

________________________________

___________________________________

Address at Talega




Homeowners Signature








Tennant Signature
TALEGA MAINTENANCE CORPORATION

FACILITY RENTAL OPTIONS

(
The Terrace Room
· Hours: The Terrace Room may be reserved for up to six hours (includes set up and clean up).  All events may begin no earlier than 8:30 a.m. and end no later than 12 midnight (clean up included). 
· Capacity: Gatherings not to exceed 38 people. *Please note that rental does not include use of the pools or other outside amenities. 
· Amplification: Is permitted inside the Terrace Room.
· Cost and Deposit: $75 rental fee, $300 refundable security deposit.
· Alcohol:  Alcohol is not allowed in the Terrace Room.

(
The Club Room 

· Hours: The Club Room may be reserved for up to seven hours (includes set up and clean up).  All events may begin no earlier than 5:00 p.m. and end by 12 midnight (clean up included).  
· Set-up may begin no earlier than 4:00pm.
· Capacity: Gatherings not to exceed 104 people. Rental does not include use of the pools or other outside amenities.
· Amplification: Is permitted inside the Club Room.
· Cost and Deposit: $175 rental fee, $175 security officer fee, and $500 refundable security deposit.
· Alcohol:  Allowed with proof of insurance rider naming TMC, TLC and Merit property management as additionally insured. Please see attached policy. 

FACILITY RENTAL GUIDELINES

1. The reservation of the Club Room or Terrace Room is limited to TMC HOMEOWNERS for personal use only.  Use of the rooms other than by TMC homeowners is not permitted unless a homeowner in good standing with TMC sponsors such use.  Home renters must have the homeowner fill out paperwork.  The homeowner reserving the room must be present during the event.  
2. The facilities may be reserved no more than six months in advance, and cannot be reserved for two weeks in a row by the same resident.


3. The facilities may be reserved for up to six hours (includes set up and clean up).  Events in the Terrace Room may begin as early as 8:30 a.m. and end no later than 12 midnight (clean up included).  Events in the Club Room may begin as early as 5:00 p.m. and end no later than 12 midnight (clean up included). Event preparations may begin no earlier than 4:00 pm in the Club Room.  Room rental does not include use of the pools or other outdoor amenities.


4. A refundable security deposit in the amount of $300 or $500, as well as separate checks for the rental and security fees, are required at the time the reservation is made in order to hold the reservation.  Security deposit will be returned by mail within 30 days following the event, unless there are to be deductions made by TMC.
5. The cost for repair of any damage to the facility or the cost of any additional cleaning after the event will be paid for from the deposit received from the resident, and the balance of the deposit returned.   If damages exceed the amount of the deposit, payment is due to TMC immediately.



6. Rental of the Club Room requires hiring a security attendant for the entirety of the event.

7. The rental fee will not be refunded if the event is cancelled less than fifteen (15) days prior to the event.  


8. The rental fee, security attendant fee and refundable security deposit must be paid in three (3) different checks. 



9. All musicians, DJ equipment, stereos and speakers must be confined inside the building.  No amplification is allowed outside the building.  



10. All music must be turned down by 10:00 p.m. and turned off by 11:00 p.m.  



11. Smoking is not allowed inside any of the facilities.  



12. Furniture must not be moved from the interior of the Talega Swim & Athletic Club.  Furniture may be moved around inside the rooms; however a $25.00 service charge will be incurred if the furniture is not returned to its original position after the event. 


13. All kitchen equipment, banquet tables/chairs, podiums, electrical equipment and sound equipment are to be provided by the homeowner.



14. Homeowners must arrange for all pick-ups and deliveries.  



15. Rented areas cannot be used for personal financial gain or commercial activity.



16. TMC is not responsible for personal items that may be lost or stolen.



17. Open flames are not permitted at any time – candles, tiki torches, etc. 

18. Residents must notify TMC if alcohol is to be served at any event. Please see attached alcohol policy.

19. TMC and TLC are exempt from the guideline limitations.

20. The reservation of the Club Room or Terrace Room does not include use of the pools or the water play area by attendees of the event. 


21. Reservation dates may be blacked out due to TMC or TLC events. 

22. The homeowner reserving the facility is responsible for removal of all trash to an appropriate trash receptacle.  A dumpster is located in the rear of the parking lot for disposal. Trash items may not be left in the kitchen area after an event. All clean up is the responsibility of the homeowner.
23. No portable cooking devices are allowed.
ALCOHOL GUIDELINES

Alcohol may be served in the Club Room when use is specified in advance and the following requirements are met:

1. A $1,000,000 minimum rider on the homeowner’s personal liability insurance policy, naming TMC, TLC, and Merit Property Management as additionally insured, is required to serve alcohol. Proof of this rider is required 15 days prior to the event.
2. Security guard fee is due at the time the reservation is made, and must be made payable to the contracted security vendor by check only.

3. Security guard fee is non-refundable if the event is cancelled within the 14 days prior to the event. 

4. In accordance with California State law, no one under the age of 21 shall be served an alcoholic beverage while on the premises. If alcoholic beverages are served at the rental function, no minors are to be present without a consenting parent or guardian.

5. Any abuse of alcohol privileges may result in immediate termination of the function. 

CLEAN UP REQUIREMENTS

These conditions shall be met in conjunction with the facility rental at Talega Maintenance Corporation.

1. Check facility beforehand to make sure that it is in order.

2. Floors to be vacuumed after use.  A vacuum is provided.  

3. Kitchen shall be cleaned and all counters wiped down and floors mopped.  Basic cleaning supplies will not be provided.  

4. No debris or trash shall be left in the bathrooms or kitchen.

5. All trash removed shall be placed in the dumpster which is located at the rear, right corner of the parking lot.

6. Tables and coffee tables shall be wiped down and returned to their respective storage areas. 

7. Furniture shall be replaced in its original setting.



Revised: 2.2.09


